Adjustments (Trade-Outs)
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	Client Name
	Trade Amount

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Director Approval:
	     
	
	Date:
	     

	

	Your Name:
	     
	
	Date:
	     

	

	

	Explanation/Detail:

	

	

	What expense account does this trade relate (i.e., promotion, meals/entertainment, etc.?)

	     

	     

	     


